










City of Terrell Hills 
5100 North New Braunfels Avenue 

San Antonio, Texas 78209 
210-824-7401 

 
 

Request for Criminal History Record Check 
 
   The City of Terrell Hills, Texas (“City”) is authorized by section 411.128 of the Texas 
Government Code to perform criminal history record checks on applicants for 
employment with the city. 
   Pursuant to this authority, the city must obtain the following information to perform a 
criminal history record check. This information will be used only for the purposes of 
obtaining a criminal conviction history (Complete criminal background check is required 
for police officer applicants) from the Texas Department of Public Safety or other 
appropriate Federal, State, or Local Agency. 
   The information you provide will not be used for evaluating your qualifications for 
employment with the City of Terrell Hills. However, the city will consider your relevant 
criminal conviction record in determining your eligibility for employment with the city. 
    In addition, Applicants must also consent to a driver’s license check from the Texas 
Department of Public Safety. All applicants must meet the current city driving policy in 
order to proceed in the hiring process.  
 
Name: ________________________________________________________________ 
                    Last                                        First                                  Middle 
 
Sex:       Male          Female           Race: ______________________________________ 
 
Date of Birth: _____________________________  
                      Month           Day           Year 
 
Driver’s License Number: ________________________     State: _________ 
 
Social Security Number: ____________________________ 
 
Position Applied For: __________________________ 
 
I understand the purposes for which the above information will be used, and I have 
voluntarily provided such information to the City of Terrell Hills to be used for all 
authorized purposes. 
 
I hereby request and authorize the City; acting through any of its officer, employees, and 
agents to use the information provided by me on this form and for performing a criminal 
history record check on me. 
 
I understand and agree that the results of the criminal history record check will be used to 
assist the city in determining my eligibility for employment with the city.  
 



City of Terrell Hills 
5100 North New Braunfels Avenue 

San Antonio, Texas 78209 
210-824-7401 

 
 
 
I hereby release the City of Terrell Hills, Texas and its officers, employees, and agents 
from any liability, which may or could result from furnishing the information requested 
above or from any subsequent use of such information in determining my eligibility for 
employment with the city. 
 
STATE OF TEXAS ~ 
 
COUNTY OF ________________ ~ 
 
     BEFORE ME, the undersigned authority, on this day personally appeared, who after 
being duly sworn, upon his / her oath and said he / she has read the above and foregoing 
document that all information submitted for review is true and correct in all respects, of 
his / her own knowledge. 
 
Applicant: __________________                    Date: ______________ 
 
SWORN AND SUBSCRIBED before me on this ____ day of ______________, A.D. 
20__. 
 
Notary: _______________________                Date: _______________     
 
Notary public of the State of Texas: ______________________________ 
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